U.S. Department of Agriculture
Natural Resource Conservation Service
Alabama Payment Review Checklist






Contract Number Contract Name County

1. Payment Type(s) Indicator
Standard Practice Payment Partial Practice Payment EQIP Advanced Payment

CIN Number(s) Payment Amount Date


CSP Annual Payment Assignee Payment Other

Final Contract Payment w/completion modification
2. Prepare  NRCS‐CPA‐1245
Verify that Practice certification was completed
Verify correct extent performed amount is entered to calculate the payment
3. Direct Deposit Review of SF‐1199a
Contract participant(s) have verified the SF1199a dated: 	to be the correct banking information. 
Routing number and account number on SF‐1199a match vendor info in Protracts
Electronic Funds Transfer (EFT) Waiver in lieu of Direct Deposit
4. Determine Assignments with NRCS‐CPA‐1236 or CCC‐36 (if applicable)
NRCS‐CPA‐1236 or CCC‐36 is signed & dated by participant & assignee NRCS‐CPA‐1236 or CCC‐36 indicates assignment by contract item or dollar amount Routing number and account number match vendor info in Protracts
5. Complete Payment Instructions for Payees
NRCS‐CPA‐1245 is accurate and complete and applicable payment reductions or additions are correct
Payment share to each participant is correct
6. Determine Signature Authority for Businesses (if applicable)
Entity documents verifying the name of the entity, and who has the authority to sign
CCC‐901 or CCC‐902 with signature authority designated
7. Power of Attorney (if applicable)
NRCS‐CPA‐09 notarized
FSA‐211, notarized or witnessed by FSA employee, indicating applicability to NRCS Programs.

Note that husband & wife must have a valid POA on file in order to sign on behalf of the other.
8. NRCS‐CPA‐1245 Obtain Participant Signature
Participant signature on 1202 matches name as it is printed on NRCS‐CPA‐1245 and all signature authority reviews have been completed.

9. Payment Review Completed by:

10. Payment Request Paperwork sent to Team Office
11. NRCS Electronic Approval Signature
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